Completing a Sourcing Event Panel Questionnaire

1. Click on the “Sourcing” dashboard tile on the OK Corral Homepage.
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The Oklahoma State University and A&M Central Procurement Office has been awarded the prestigious 24th Annual Achievement of Excellence in
Procurement® (AEP) for 2019 from the National Procurement Institute, Inc. (NP1).

New Vendor Requests

The Total Supplier Manager module of OK Corral went live on July 5, 2018. New vendors will now receive an invitation to register rather than the
purchasing office manually entering the data on behalf of the vendor. The vendor will be responsible for entering their own information. The




2. From the “My Incomplete Panel Questionnaires” list, choose the questionnaire you are needing to complete by clicking

on the event.
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3. Click on “Panel Questionnaire” in the left-hand menu, then click “My Response”.
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5. Click on the drop-down on each criteria and choose your rating.
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6. To add a comment to a rating in the questionnaire, click on “Comment” and type your comment in the box provided.

a. Please remember it is very important to add a comment to any rating you give that is above or below a 5.
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7. Once you have chosen all your rankings for all suppliers on the questionnaire click “Save Progress” and then
“Submit”.

a. If you need to save your progress and come back later to finish the questionnaire, just click “Save” and exit the
questionnaire.
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